
Spec. Code:        2299
Occ. Area:          09
Work Area:         026
Prob. Period:       6 mo.
Prom. Line:        none
Effective Date:    01/29/97

LINEN MAID

Function of Job
Under direct supervision from a designated supervisor, to be responsible for the care and operation of a
linen room and to perform work requiring some skill in sewing.

Characteristic Duties and Responsibilities

1.  receives and issues linens and uniforms

2.  checks in and out soiled and clean linens and uniforms to laundries

3.  keeps inventory records of supplies

4.  assumes responsibility for cleanliness of linen room and orderly storage of linens

5.  keeps uniforms and linens in good repair

6.  makes curtains

7.  performs other related duties as assigned

Minimum Acceptable Qualifications

CREDENTIALS TO BE VERIFIED BY PLACEMENT OFFICER

none

PERSONAL ATTRIBUTES NEEDED TO UNDERTAKE JOB

1.  ability to do hand and machine sewing

2.  clerical ability

3.  ability and willingness to follow instructions

Linen Maid (EDITED)


