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Position Description Form 
 

University/Agency:   
 
Prepared by:    
 
Title:    Date:   
 

 
University/Agency Position Title:    
 

Exemption Category:  36e(2)  36e(3)  36e(4) 
 
General Exemption Title:    
 
Primary Position Function/Summary: 
 
 
 
Major Duties & Responsibilities:  (List in descending order of importance) 
 
 
 
 
 
 
Organizational Chart:  (Please provide a brief organizational chart showing to whom this position reports 
as well as the job title(s) of those persons reporting to this position.) 
 
 
 
Position Requirements and Qualifications: 

Education: 

Training (Licenses, Programs, Certificates): 

Knowledge Requirements: 

Experience: 

 

 

Other Information/Requirements: 

 

 
Approved by:    Date:   
                                      (Institutional Authority –Name/Title) 

 
Approved by:    Date:   
                                        (Designated Employer Representative) 
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